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social fund in the MINISTRY OF EDUCATION,  OP Education
czech republic  EUROPEAN UNION YOUTH AND SPORTS for Competitiveness

INVESTMENTS IN EDUCATION DEVELOPMENT






Call for tender (Documentation of tender)
	No. of the order
	C/12/123

	Name of the Programme
	Operational programme Education for Competitiveness

	Registration number of the project
	CZ.1.07/2.4.00/17.0005

	Name of the project
	Transfer of Knowledge and Technology – Dissemination of the European educational model „Technology Transfer Manager“ to other regions of the Czech Republic

	Name of the order
	Study-stays abroad

	Kind of the order

(Service/Delivery/Building work)
	Service

	Date of publication of the appeal
	09.03.2012

	Name of the contracting authority
	Charles University in Prague, Faculty of Medicine in Pilsen

	Address
	University: Ovocný trh 560/5, 110 00 Prague 1

Faculty: Husova 3, 306 05 Pilsen 

Czech Republic

	Statutory person, incl. contact details (tel.no and e-mail address)
	Doc. MUDr. Boris Kreuzberg – dean
Tel. no.: + 420 377 593 440

E-mail: Boris.Kreuzberg@lfp.cuni.cz

	Identification number 
	00216208

	VAT number
	CZ00216208

	Contact person of the contracting authority, incl. contact details (tel.no and e-mail address)
	Subject questions:

Kateřina Čihařová, MD

ILA, s.r.o.

Klimentská 20

110 00 Praha 1

Tel.:  +420 224 813 787

Fax:  +420 224 813 810

Mobile no.: +420 724 007 879

E-mail: katerina.ciharova@ila.cz


	Time for submission of offers (date of initiation and date of deadline, incl. time) 
	From March 9, 2012 12:00 until March 31,2012 12:00


	Description of the kind of the order:
	In the framework of the Advanced Course called Technology Transfer Manager – Senior a stay abroad is planned in some of the European TTOs associated with a renowned public research organization.

We ask for a comprehensive arranging of 5 days long study-stay at the premises of the service provider for 30 students composed of: 

· transport from and to the airport

· lodging - 5 nights

· full board (3 meals per day)  + coffee-breaks –  
5 days

· Lecturing consisting of:

Presentation of at least 10 different case-studies each of them having a longer history. The case-studies should be focused on real examples of commercialization (mixture of Patenting /Licensing, Common R&D projects, Contractual research and Launching of spin-off companies). Both success and failure stories should be presented by scientists and entrepreneurs. Each case-study should have the introduction into the problem followed by the discussion of suggestions for further processing made by the Czech students and finally disclosing of real outcomes and results of individual cases of commercialization.   

	Presumed price for the services 
	Upper limit € 46 350  (VAT included) 
Upper limit in CZK = 1 152 492,75 (with the exchange rate 1€ = 24,865 CZK, date March 6, 2012)

	Kind of order
	Small range order - Delivery of services

	Timing of fulfilment of the order
(processing of the order)/(timetable for implementation)/(term of the order)
	Two separate study-stays (each for 15 participants)

One in June 2012 
One in June 2013


	Place of delivery/ Place of taking 
	Applicants will submit a written offer in English language in one original and two simple copies, all in the good closed and secured envelope, either by registered mail, or courier to: 

Univerzita Karlova v Praze, Lékařská fakulta v Plzni

Sekretariát – Mrs. Jandová
Husova 3

306 05 Plzeň

Czech Republic

Or personally to the address
Univerzita Karlova v Praze, Lékařská fakulta v Plzni

Sekretariát – Mrs. Jandová
Husova 3

306 05 Plzeň

In every workday from 8:00 am to 2:00 pm.

There will be written address of the sender, the name of the order (Study-stays abroad) and an inscription „Neotvírat“ on the envelope.
There will be contact address incl. e-mail address of applicants on the envelope.

Every applicant can submit only one offer.

Offers submitted after deadline will not be opened and evaluated.

If applicant will use the third party for delivery his offer, bears the full risk of proper delivery of his offer, including the integrity of the envelope.


	Evaluation criteria
	Offers submitted in the relevant period containing all necessary parts will be considered using the following criteria: 
1. Price  - value of 50 %

2. Number of commercialization pathways used in the case-studies presented (contractual research, joint research and development projects, IP protection and sales, spin-out launching) – value of 25 %

3. Number of different case-studies to be presented during the 5 days long stay – value of 25 %

Methodology for comparison of individual offers submitted: 

Each criterion will get the value in points in the range between 0 – 10. Number of points reached in each criterion will be multiplied by weight in percents. The winner is the offer with highest score obtained.  
The final choice will be made by 3-members-committee.


	Demands on approval of professional qualification of the applicant (if available)
	Sworn Statement of the applicant, that he satisfies basic qualification demands, which are contained in § 53, Act No. 137/2006 Coll (e.g. that applicant does not have any outstanding tax arrears neither in the country of domicile nor in the Czech Republic or other countries of business activities; applicant does not have any outstanding arrears on health and social insurance neither in the country of domicile nor in the Czech Republic or other countries of business activities). 

This Sworn Statement is the integral part this Call for tenders (Documentation of tender) as an annex no. 2.

The applicant demonstrates fulfilment of professional qualification demands in accordance with § 54, Act No. 137/2006 Coll. by following documents:

· Official registration – print-out of the Register of Companies or any other evidence where the applicant is inscribed.

· Copy of a licence to business activity. 

· Or any other documents that can verify the expertise or ability of applicant to make this tender.
These documents will not be older than 90 days. 

	Questions might be  addressed by E-mail to
	Please see above the contact person for subject questions -  Kateřina Čihařová, MD.

	The requirement for the written form of the offer (incl. requirements for written contract with applicant)
	The offer must be submitted in a written form, in English language and has to be self-signed by statutory person of the applicant. The offer has to include: 

1. The Cover Sheet (see in annex no. 1)
2. Description of the services offered (detailed description of the activities to be performed – with special regard to the individual case-studies to be presented - at least the branches where the inventions come from and type of commercialization pathway); the number of case-studies to be presented during the study – stays abroad (for evaluation criteria no. 3) and the number of commercialization pathway used in the case-studies (for evaluation criteria no. 3). 
3. Sworn Statement, that the applicant satisfy basic qualification demands in accordance to Czech law system – (see in annex no. 2 )
4. Documents which demonstrate professional qualification demands according to “Demands on approval of professional qualification of the applicant, if available”
5. Detailed structure of the price filled into the table on the Cover sheet (see in annex no. 1)
6. Self-signed draft of a contract for the provision of services as a part of the offer. 
Following paragraph must be included into the draft: 

The service provider will enable the persons entitled to perform the control of the project funding the order (especially Czech Ministry of Education, Czech Ministry of labour and Social Affairs, Czech National Controlling Institute, European Commission, European Court of Auditors) to control the documents and records related to the fulfilment of the order for the period given by the Czech legislation for the archiving (Law No. 563/1991 Sb., on book-keeping and Law No. 235/2004 Sb., on value added tax).
All pages of the offer must be numbered and the total number of pages must be listed in the Cover sheet.
Content of the offer with numbered pages. 

If the applicant´s offer will contain some mistakes, the applicant can be asked by the sponsor to completing his offer.


	Processing of the offer and the  total price
	See further information in the annex no. 1.


	Require to kept documents relating to order and allow control
	The applicant agrees to properly keep the original of the contract, incl. all attachments and addictions, originals of accounting documents and other documents at least to year 2025 in the accordance with terms of the Operational programme Education for Competitiveness. 
These documents and accounting documents will be kept in accordance with legal order in Czech Republic, especially in accordance with the Act No. 563/1991 Coll.

In contracts concluded with some partners and subcontractors the applicant will commit this obligation his partners and subcontractors of the contract.

The applicant is also obliged to keep accounting documents in electronic form.

The applicant is obliged to make a possible to control of all documents relating to the kind of the order, in accordance with Act No. 320/2001 Coll., finance control; Commission Regulation no. 1828/2006 and other according legal regulations of the Czech Republic and the European Union.

The applicant is also obliged to provide cooperation to authorized persons such as Czech Ministry of Education, Czech Ministry of Finance, Czech National Controlling Institute, European Commission, European Court of Auditors and other institutions, which are justifiable to achieve the control. 

The applicant is also required to ensure that similar obligations in relation to the subject of the public contract also fulfill its potential subcontractors and partners.

The applicant is obliged to make a promotion in accordance with Council Regulation, no. 1083/2006 and Commission Regulation no. 1828/2006 and rules contained in Regulation of Ministry of Education of Czech Republic.

Applicant´s partners and subcontractors will be obliged by this duty.

	Further conditions for fulfilment of the order

	Principal is authorized:

· to cancel the contract award

· to choose any of delivered offers

· to require some additional information from applicants and verify some statements referred in delivered offers

· to deal with applicants about the contract conditions

Principal eliminates the possibility of variant solutions of offers
Partial fulfillment is possible.
Applicants will not be required to ask for a refund costs in accordance with submit of the offer.

Single offers will be retained for principal´s use and will not be returned to applicants.
Applicant is obliged to provide some additional information in relation to the kind of the order.
The payment will be done on a basis of an invoice stating the price charged according to the real number of participants on each of the two study-stays and defining the individual items provided (transport, accommodation, full-board, lecturing).  




--------------------------------------------------------------------------------------------------------------------------

Výzva bude na www.msmt.cz uveřejněna nejpozději do 3 pracovních dnů ode dne obdržení. 

Kontaktní osoba pro případ doplnění formuláře před jeho uveřejněním na www.msmt.cz 
	Jméno:
	Kateřina

	Příjmení:
	Bejvlová

	Titul:
	Mgr.

	E-mail:
	katerina.bejvlova@lfp.cuni.cz

	Telefon:
	+420 377 593 480, 607 676 548
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